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Wright State University
Ohio Board of Regents Major, Minor and Certificate
Semester Conversion Review Requirements

To:

Provosts and Chief Academic Officers, University System of Ohio

From:

Stephanie Davidson, PhD
Interim Vice Chancellor, Academic Affairs and System Integration

Date:

November 9, 2009

Subject:

Program Review Requirements during Semester Conversion

As institutions are going through the quarter-to-semester conversion process, questions have arisen
as to whether or not it is necessary to have the revised academic programs approved by our office.
This memo is intended to provide guidance to faculty members and administrators during the
calendar conversion process.
Changes to Minors or Certificates. Changes to existing minors or certificate programs as a result of
the calendar conversion process do not require a review by our office.
Changes to Majors. Changes to existing academic majors1 (sometimes referred to as degree
programs, specializations, or concentrations) do not need to be reviewed unless the semester
conversion process leads to a change of 50% or more of the content of the program. In other
words, if the majority of the content remains the same and has simply been revised or “repackaged”
to fit within a semester system, there is no need to submit the program for approval.
We understand that faculty members may use the calendar conversion process as an opportunity to
revise their curricula; those modifications do not trigger a review unless the 50% threshold is reached.
For those modifications that do exceed the 50% threshold, please contact our office and ask for the
“Change Request Form_Program Modifications” template.
Changes to Titles of Majors or Degrees. Our office must be informed of changes to the titles of
majors or degrees. Please contact our office and ask for the “Change Request Form_Name Change”
template.

Please feel free to contact me at any time if you have questions or would like to request any of our
Change Request templates. My email address is sdavidson@regents.state.oh.us

1

A “major” is defined as an integrated program of study of more than 30 semester (or 45 quarter) hours.

